Defense Military Pay Office (DMPO)
Fort Riley
Newsletter— March 2017

DMPO Fort Riley Mission
Statement

To deliver and administer superior
financial services in an efficient,
effective and timely manner for Ft.
Riley Soldiers and their families
while setting the standards in
customer service as leaders

throughout all of DFAS.

Hours of Operations

Mon—Fri: 0730 —1500

Closed — Mandatory Training

Bldg 210 & 212: Separations - In/
Out Processing - Main Finance

Wed: 1200 - 1600
CLOSED:

3 MAR RDO

10 MAR RDO

24 MAR RDO

S-1 Certification Course

Held every THIRD Thursday of
the month in building 210 from
0900—1200

In-Out Processing

Reporting Soldiers must Contact
I st Replacement Company before
attending the In-Brief. You must
bring 2 copies of your orders &
leave form (DA 31).

Departing Soldiers must attend
Out-Brief. You must bring 2 copies
of your orders, amendment(s) &
approved leave form.

New DMPO Director

James Morgan was appointed as the Director of the Defense Military
Pay Office, Fort Riley Kansas on 23 Jan 2017. His team leads the day-
to-day finance activities of the Defense Military Pay Office on Fort Ri-
ley and supports over 15,000 solders. James has served in a variety of
previous assignments providing him a strong foundation for his current
role. He served his country for 20 years in the Air Force working in Ac-
counting and Finance. James continued to serve his country after his
retirement as a civil servant. Throughout both careers, he has worked in
every area of finance. James has a bachelor's degree in management/
accounting from Park University and a master's degree in human re-
sources development/management from Webster University. James is a
leader committed to improving financial management through improved
business processes and incorporating accounting, finance and internal
control requirements for strong DoD end-to-end business processes. He
and his team look forward to Proudly Serving America’s Heroes at Ft
Riley.

Updating BAH

All soldiers are reminded to update their BAH entitlement when they have
a change to their status. All Soldiers, regardless of rank have the responsi-
bility to notify Finance, at the time of the event, when they have a change
to their Marital Status. Doing so will prevent possible over or under pay-
ments of BAH.

Document Turn-In

Timeliness is critical to pay accounts. Turn-in Pay documents between
0730—1030. Please submit documents to DMPO Finance in a timely man-
ner to ensure ALL Soldier Pay Accounts are updated on-time. Please do
not hold documents and batch them for processing. They need to
be submitted daily if you have them.

Unit Commander’s Finance Report (UCFR)

Self Registration visit: https://www.milsuite.mil/book/docs/DOC-165835
UCFR Training visit: https://www.milsuite.mil/book/docs/DOC-165340.
Unit Commander’s are required to review & annotate updates, changes, correc-

tions, additions, or deletions of personnel & finance information. Finance needs
the full SSAN and the PACIDN or UIC to which a soldier will be transferred. You
can not just remove the soldier, they must be moved to a new PACIDN/UIC. Units
must return the UCFR to DMPO NLT 10w day of each month.




Military Pay Entitlements and
Supplemental Information for
Deployments

Basic Allowance for Subsistence (BAS): Soldiers without meal cards will see no change. Meal deductions will
stop for Soldiers on meal cards — meal deductions stop on the day of departure and resume the day of return to
home station (a DA 4187 needs to be submitted to the DMPO to restart the deduction). Enlisted Soldiers receive
$367.92 per month and officers receive $253.38. BAS is a monthly entitlement for the Soldier. BAS is not a depend-
ent entitlement. Daily rates for meals are Breakfast $2.60, Diner $4.20, Super $3.65 totaling $10.45 per day.

Example: Enlisted Soldier received 367.92/30 = 12.264/day LESS Meal Deductions (meals provided at no cost to
the Soldier) 10.45 * 30 = 313.50 (3 free squares a day). $367.92 (BAS) — 313.50 = $54.42 for Enlisted, $253.38 (BAS)
—313.50 = ($60.12) for Officer

Basic Allowance for Housing (BAH): BAH (to include barracks rate, BAH-DIFF, without dependent, and with
dependent) will continue to be paid at the same rate while Soldiers are deployed.

Family Separation Allowance (FSA R/S/T): IAW DoDFMR, Table 7-10, Chapter 27 ... is payable to members
with dependents. It is payable in addition to any other allowances or per diem. Soldiers TDY, other than restricted
or ship, will receive FSA-T. FSA provides compensation for added expenses incurred because of an enforced family
separation, i.e., TDY for a period of 30-days or greater.

Start date: 30-day clock begins day of departure. Credit for FSA-T may not be applied until the member has been
on TDY or TAD away from their PDS continuously for more than 30 days. Include days of authorized travel time to
and from the TDY station.

Stops: Boots-on-the-Ground (BOTG) back home
Monthly amount: $250.00, NOT taxable because it’s an allowance vice “pay”

Foreign Language Proficiency Bonus (FLPB): Soldiers entitled to FLPB pay will continue to be paid at the
same rate based on the published orders. FLPB will be terminated based on the order unless new orders are re-
ceived. AR 15-6, Chapter 6-6 provides further information.

Hardship Duty Pay - Location (HDP-L): Both Officers and Enlisted Soldiers “serving on temporary duty of over
30 days duration in a designated hardship duty location are eligible and will receive Hardship Duty Pay — Loca-
tion”. DoDFMR, Volume 7A, Chapter 17, 130203.B.

Monthly payable range: $50.00 - $150.00 depending on exact location (see Figure 17-1 for different locations);
considered taxable income because it’s considered “pay”.

Start date: Boots-on-the-Ground (BOTG)
Ending date: The day of departure from the Hardship Duty Location

Hostile Fire Pay/Imminent Danger Pay (HFP/IDP): Soldiers receive $225 per month provided the location is
des-ignated as a qualifying area. DODFMR, Volume 7A, Chapter 10 provides further information.

Assignment Incentive Pay (AIP) for Involuntary Extended Soldiers: A Soldier must be serving in a unit in
Iraq, specified by the Office of the Secretary of Defense (OSD) and have been deployed to Iraq (to include staging
time in Kuwait) and/or Afghanistan for a combined deployed time of 12 consecutive months, or 12 months within a
15-month period. Soldiers who qualify will be paid a flat $200.00 in extra HDP-L and $800.00 in AIP for any month
or portion of the month served in Iraq beyond the Soldier’s scheduled 12 month rotation date. The request for AIP
is submitted to DFAS-Indianapolis for determination and processing. The AIP appears on your LES as SAVE PAY.

Combat Zone Tax Exclusion (CZTE): All military pay for Enlisted Soldiers and some Warrant Officers & Offic-
ers are excluded from federal tax during service in a combat zone.

Per Diem: Soldiers receive $3.50 per day while OCONUS, and $2.00 per day while CONUS. Per Diem begins the
day of departure and ends the day of return to home station. A travel voucher (DD 1351-2) is required for payment.




§\ Military Pay Entitlements and
Supplemental Information for
Deployments —continued

Special Leave Accrual (SLA): AR 600-8-10, Leaves and Passes, Special Leave Accrual (SLA) is authorized. SLA
provides relief to soldiers who are not authorized leave when undergoing lengthy deployment or during periods of
hostility. It authorizes soldiers to carry forward up to 120 days of leave at the end of a FY.

Savings Deposit Program (SDP): Soldiers can participate in the Savings Deposit Program after 30 days in the
deployed area. Soldiers enroll in SDP through the deployed supporting finance unit by allotment or through cash/
check contributions. Spouses or any other designated person with a Special POA may start SDP contributions only
through allotment once the Soldier has been deployed for 30 days. Deposited funds earn interest at 10% per year,
compounded quarterly at 2.5%. Monthly deposits cannot exceed the Soldier’s current pay and allowances less de-
ductions and allotments. The maximum total amount allowed for deposit during the deployment is $10,000. 90-
days after redeployment, interest stops accruing. To remove the money from the program send a letter to: DFAS-
Cleveland, ATTN: Code FMAA, 1240 East 9t Street, Cleveland, Ohio 44199-2055 and include — name, SSN,
Branch of Service, delivery information (bank routing number, account number, or address for check), and the
date of departure from the deployed area or the Soldier can make a withdrawal request on myPay.

Thrift Savings Plan (TSP): Soldiers that contribute to the TSP may contribute up to 100% of special pay, incen-
tive pay, or bonuses. The elective deferral limit for 2015 TSP contributions is $18,000. Soldiers may start TSP con-
tributions at any time. Soldiers can conduct TSP transactions either on myPay or a hardcopy TSP-U-1 form avail-
able at www.tsp.gov. Additional information can also be found on the TSP site.

Powers of Attorney (POA): Specific language is required on a Special Power of Attorney for a dependent or des-
ignated representative to make changes to a service member’s military pay account. General Powers of Attorney
(with no specific language) only allow the designee to obtain an LES from the DMPO. If a POA has been revoked
let us know so we know you do not want this person to act on your behalf any longer. NOTE: The DMPO does not
have to acknowledge nor accept POA.

SGLI Reimbursement: As of June 1, 2014 the following countries are authorized locations for SGLI
Reimbursement: Afghanistan, Bahrain, Djibouti, Jordan, Kuwait, Kyrgyzstan, Pakistan, Philippines, Qatar, Syr-
ia, Tajikistan, United Arab Emirates, Uzbekistan, and Yemen. The reimbursements are normally processed the
month after the qualifying month. The reimbursement will show in the “Entitlements” column of the LES.

For questions contact DMPO Customer Service at (785) 239 — 6188 or DSN 856-6188.




FINANCE REDEPLOYMENT INFORMATION

AFTER REDEPLOYMENT AND REVERSE-SRP
YOUR PAYROLL DEPOSIT AMOUNT WILL DECREASE.

THIS IS NORMAL, NOT THE RESULT OF A PAY PROBLEM.

Your pay will be lower due to deployment entitlements being stopped, the restart
of mandatory deductions including taxes and, in many cases, debt collection.

Entitlements that will be stopped:
Exemption from federal and state tax withholding (CZTE).
Hardship Duty Pay (HDP).
Hostile Fire Pay/Imminent Danger Pay (HFP/IDP) for qualifying countries.
Family Separation Allowance (FSA) for soldiers with eligible family members.

Deductions that will restart:

a. Meal deductions for meal card holders.

b. Federal tax withholding.

c. State tax withholding for states that do tax military pay.

Tax withholding will resume the next calendar month after departing downrange.

Debts for overpayment of deployment entitlements:

Hardship Duty Pay (HDP) and Family Separation Allowance (FSA) debts will collect
the current or next pay month, depending upon the date of Reverse-SRP.
Hostile Fire Pay/Imminent Danger Pay (HFP/IDP) debts will normally collect the

next pay month following departure from downrange.

Pay deposits after redeployment may be lower than your pay before deployment:
Allotment and garnishment amounts may have increased.



Korea Deployments

Prior to Deployment:

1. All soldiers with dependents must complete and sign a DD 1561 for Family
Separation.

After Deployment:

1, S-1 must submit 2 copies of the DA 4187 {for every individual soldier) with
required information.
2. 5-1 must submit the DD 1561 at the same time as the DA 4187's. Finance

will maintain a suspense file for the entitlements with a 30 day waiting
period (FAS-T and Hardship Duty Pay).
3. All dates on the DA 4187 and DD 1561 must be the same.

Return from Deployment:

1. All soldiers will go thru the SRP upon return to Fort Riley to have all their

deployment entitlement/collections stopped. Even the soldiers that
return early,



PERSONNEL ACTION
For use of this form, see PAM 800-8; tha proponent agency Is DCS, G-1.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Tilla 10, USC, Saction 3013, E.O. 9387 (SSH), as smended

PRINCIPAL PURPOSE: To request or record personnel actions for or by Scldiers in accordance with DA PAM 600-8.

ROUTINE USES: The DoD Blanket Routine Usas that appear at the beginning of the Army’s compllation of systems of records may
apply ta this system,

DISCLOSURE: Voluntary, howavar failura to provide Soclal Security Number may result in a delay or error In processing the
request for parsonnel action.

1. THRU (include ZIP Cods) 2, 'T‘O {includa ZIP Coda) 3. FROM {incluce ZFCMHJ

DMFO Submitting Commands address

Fort Riley, KS. 66442

SECTION | - PERSONAL IDENTIFICATION
4. NAME (Last, First, Mi) 5. GRADE OR RANK/PMOS/ADC 8. SOCIAL SECURITY NUMBER

SECTION Il - DUTY STATUS CHANGE (AR §00-8-5)

7. The abovae Soldier's duty slatus is changed from ta

effective hours,
SECGTION Il - REQUEST FOR PERSONNEL ACTION

8. | raquesl the following action: (Check as appropriale)

Sanvca Schodl (Enf oaly) Spaclal Forcan Tralning/Assignment Idensification Card

ROTC or Ressrva Component Duty On-the-Job Training {Enl only) Idsnlification Tags

Voluntearing For Ovarsea Sanvice Ratesting in Army Parsonnel Tests Separale Ralians

Rangar Training Reassignment Mamied Army Couplea Leave - Excasa/Advance/Outside CONUS

Reassignmen! Extreme Famlly Problems Reclassificallon Changa of Name/SSNDOB

Exchange Resssignment (Eni only) OMicar Candldate School 3¢ | Cther {Specily} .

; ~—| Start Deployment entitlements/

[]] Artome Training [_]| Asgmt ot Para with Excoptionat Family Mambers collections
8. SIGMATURE OF SOLDIER {When required) 10. DATE (YYYYMMDD)}

SECTION IV - REMARKS (Apptias o Sactions #, ill, and V) (Continua on separale sheel)

Start all deployment entitlements/collections.
Deployed to; Operation, Country/Camp or Post,
Date departed Fort Riley:

Date arrived at Country/Camp or Post

SECTION V - CERTIFICATION/APPROVALIDISAPPROVAL

11. | cerlify that the duty status change (Section Jl) or that the requesl for parsannel actian (Section f) contained herein -
HAS BEEN VERIFIED [T RECOMMEND APPROVAL [ JRECOMMEND DisAPPROVAL [X] 1S APPROVED [ ]iS DISAPPROVED

12. COMMANDER/AUTHORIZED REPRESENTATIVE | 13. SIGNATURE 14. DATE {YYYYMMDD}

DA FORM 4187, MAY 2014 SUPERSEDES DA FORM 4187, JAN 2000 Page { of 2
AND REPLACES DA FORM 4187-1-R, APR 1885 APDLC v1 0IES



STATEMENT TO SUBSTANTIATE PAYMENT OF FAMILY SEPARATION ALLOWANCE (FSA)

PRIVACY ACT STATEMENT
AUTHORITY: Title 37, U.5. Code, Saction 427.
PRINCIPAL PURPOSE: To evaluate membars application for FSA.
ROUTINE USES: a. Serves as subsianilaling document for FSA paymenis and input Into the member's pay account.

b. Provides an audit trail for validating propriety of paymanis and 19 assist In collecting emonecus paymenis.
¢. Provides a record In service member's pay actount and for safekeaping.
DISCLOSURE: Disclosure of your soclal securily number and other personal Informallon Is veluntary. Howaver, if requasted informatlon

Is not pravided, FSA willrot be
1 ) NAME OF MEMBER {Lasl, Firat, Micde iniia)) | 2] GRADE CIAL SECURITY NUMBER au—m"_n AND ORGANIZATION

PART | - MEMBER COMPLETES THIS SECTIR
W (¥ 8= applicabia) 5
FSA-T (Temporary) [_| FSA-R (Restricted) [_| FSA-S (Ship)
TE (COMATYY} DEFARTED RESIDENCE TO UNIT HOME

STATION (Mobifzad Mambers) g - H- g

8. JICERTIFY TO THE FOLLOWING FACTS (X sppiicabls boxfas))
a. | am not divorced or legally separated from my spouse.
b. My dependent child (chiidren) was (were) not In the legal custody of ancther person when I recelved my military orders.
€. My dependent {other than my spousa; sea line I. below) is net a mamber of tha military sarvice on active duty.

d. My solo dependent s not in an Jnstilulion for @ known perled of over 1 year or & perlod expecled lo excesd 1 year.

e. | am daiming FSA for my pll’.l'ﬂ‘l] for whom | have a currant and ‘FPWWW status and am residing with, and | malntain a
residenca(s) for my depsndeni(s). | have assumed tha llability and respon: a5 thereof at ihe address(as) above, whese | llkely
reside during periods of laave ar such other times as my duty assignment may parmit.

(01 1. 1am married to another millkary member currently serving an aciive duty and my spouse [ was [_] was not residing with ma Immediately

before being separated by execution of my mililary orders.

Spousae's SSN: Branch and Component:
[] g Mylast TOY or deptoyment, if any, [] was [_] was not within the tast 30 days from this TDY or deployment.

[e)1 understand that | must nolity my commanding officer immegiately upon any changs In dependency stalus and If my scle dependent of all of my
dependents move to or near this stallon or if my dependani(s) visit at or near this station for more than 80 continuous days (more than 30
continucus days In the casa of FSA-T {Temp) or FSA-S (Ship) whila | am in receipt of FSA.

w DATE (DOMMYY) E)_StGMATUHE OF MEMBER

TO SUBSTANTIATE ENTITLEMENT TO
S ETE CUREENT DOREES EE. BF RES

FSA
DEPENDE

EMDENT(S

- PART Il - CERTIFYING OFFICER COMPLETES THE APPROPRIATE SECTION(S) BELOW

m - FSA-T. Mamber has been ordered lo and has parfarmed temporary duty {TD'Y) at the lacation{s) shown below for more than 30
uous days. This (these} locailon(s) Is (are) cutside a reasonabla commuting dislance fram tha member's permanent duty station (FDS
periains lo active componant) or the home of residence (HOR pertains io resarva component). A distance of 50 miles, ona way, |3 normally
considarad 10 be within a reasonabla commuling distance of a PDS or HOR. ™Wilhin & reasanabla tommuting distanca® also may Includs
dislances of less than 50 miles and the tme required 1o travel, under unusual conditions, doas not excaed 1-1/2 hours, (A%sch & blank pags for
centinuation if nacessary.}

(a\ LOCATION (hmcl.uswli DATES OF TDY/T (FomTo) [\ NO. OF D
— —
NS
™
e ™
11. TYPE Il - FSA-R. Member deparied (PCS/detached) from on
[Lay parmranant dufy station) [DEMMYY)
and was on laave en route . proceed time
{Inciusive iedve dales - COMMYY] (‘ncipsive delea)
and the mamber raporied to on . Trangporiation of
[i]] TODMMTY]

dependentiis) is not aulhorized at governmant expansa 1o this statlon or to & place near this station,

12. TYPE Il - FSA-S, Member was sarving on orders, on board ship, away from homeporl commencing (DOMMYY)
a. NAME OF SHIPFUNIT b. HOMEPORT

13, Travel performed under autherity of orders . dated

—
—_—

14, Membaer clalming Type It FSA, is recelving basic allowance for housing {BAH) {or residing in govemmant type quariers) as a member with
dependenis or member marmisd lo & mililary member.

15. DATE [COMMYY) | 18, CERTIFYING OFFICER
a, TYPED MAME (Last Firsl, Middls inftfaf} b, TITLE
c. ORGANIZATION d. SIGNATURE

DD FORM 1561, NOV 2006 PREVIOUS EDITION IS OBSOLETE Adaba Profsssionel 7



NEED A COPY OF A CURRENT OR PRIOR-YEAR TAX
STATEMENT? There are now several self-service options
available to you.

*Exx*These options are for reissues only. If you require a corrected document, please
contact your agency Customer Service Representative (CSR)

Option 1: myPay
If you are a current civilian employee and your payroll account is serviced by Defense
Finance and Accounting Service (DFAS), you have the ability to access your W-2 and
1095-C for the previous five (5) years through your myPay account using your current
log-on process.

If you are a former employee, you will have access to myPay and your tax statements for
13 months following separation. An account log-in and password are required for access in
lieu of a Computer Access Card (CAC)/Personal Identity Verification (PIV) card.

For assistance with your myPay account or password, contact the DFAS Centralized
Customer Support Unit toll-free at 1-888-DFAS411 or 1-888-332-7411 or commercial at
(216) 522-5096 or Defense Switching Network

Option 2: AskDFAS
A new option to request a W-2 reissue is now available for current and former employees in
the AskDFAS module. Go to DFAS.mil, click on the AskDFAS link at the bottom of the
page, scroll down to select Tax Statement Reissue Requests, then click on the Submit A
Ticket button. This will bring up a screen with a Subcategories box. Select the Civilian
W2-Current/Retired Employees option. Please read instructions carefully

Option 3:

Interactive Voice Response System (IVRS) A self-service W-2 reissue option is available
through the Civilian Pay Help Desk line at 1-888-DFAS411. This option will mail your
W-2 to the last address on record. If your address has changed, please use either the
AskDFAS module (see Option #2) or a written request can be sent to our fax line at
1-866-401-5849 or DSN 699-366-0354. If a request is submitted via fax, the request must
include a statement of what you are requesting; the employee's name; social security num-
ber; full home address; contact information, such as phone number and email address; tax
year; and a copy of photo ID that is

For instructions on requesting a Tax Statement older than five (5) years, please visit the In-
ternal Revenue Service (IRS) website at: https://www.irs.gov/taxtopics/tc159.html



